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OFFICE OF THE SECRETARY OF STATE 

DEPARTMENT OF ARCHIVES AND HlSTOl 
RECORDS MANAGEMENT DIVISION 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Agency Address FOR RECORDS MANAGEMENT USE 

Department of Education Application Number 
Program and Staff Development 
Special Program Development & Diffusion 
303 State Office Bldg. 

.___ 
Date Completed Date 

Unit OCf 2 4 1977 NDV 1 O 1 9 ~  Atlanta, LL.:-----"&-.- ~~ .. ~ ~ - I 

_. .__ 
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1. Record Series Deskiption '- 'This f i le uhtains the follovtrlng docume& iinclude form numbers and tirles, if any): 

Documents relating t0:adrninistering the state innovative educational prdjects program . ~ . - ~  : ~ 

., . .  . 
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- .  -. . ~. C Z  Attach samples of the file. ~ 
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. .. ~. ~- . i l ~  

. . . _ , ~  - . - ,. . . .  ~ .. 
funded by federal funds(ESEA, Titles I11 and IV). 

& ,. . 1 . . . ~~ ~ 

-... ' -  . _ .  ~ . .  . . .  . 
~. ,.. : ~ ~ I  . -. ~ . 

~ -1 :. 3 .. . .  
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. -~ .. ~ . ~ .  . da re  project nairaeive reports ,-financial infohnation, ,schedules, related 
~~ 
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-- .r: ~- . , . .correspondence ~and -other-ddCinhef&, ~ :, 
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File isarranged: alphabetically by school system. i 
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3. Monthly Reference Rate, How often are records referred to which are: 

One to six months old 8 - 1 1  Seven to twelve months old 8-; Thirteen to twenty-four months old L--; 
twenty-five months and older 24 5 _ _  -- .-. __~~__-__- ~ 

3. Annual Rate of Aaum lationof Records 
-. Letter-size drawers _- Y ;'Legaliize drawers ; Shelves ;Other Iqxcify) 

2, ~ -./--. . 
R--50-71; Rev. 76 Lover) 
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VES I NO I 10. hestionnsip (?la "x" in the proper co!umn) 
5 a. Is this the official copy of the serik? 

b Boer the series contain confidential information requiring security handling? If yes. oite law or regulation. 
- If-npy. where is it? __ 

', --__~-_-~ 
'i 

- - 
file for a long period, could these 

ratelv? -. - . .  
ined in thi- r ~ m Y ~ l i r h e _ d l _ . P ~ ~ ~ - a ~ a ~ . ~ ~ ~ ~  - -- 

in a summarized report? 

h. 1s there a duplication of this series in your office, or in another office or agency? 

.- , 
KLrmi€f-'L__ .~ ~ - -~ 

11. Retention Requirements The following requires the series to be kept: 

a. State Law 0 years. d. Audit period 2-- years. 
b. Statute of limitation - 0 years. e. Administrative need permanent& -- years. 
c. Federal law 5 * years. f. Federal retention instructions -J-.-years. 

Attach copy or excerpt of laws or regulations. Explain administrative need,: 

Developmental and t ra in ing  projects  a r e  innovative educational projects  performed 
by loca l  school systems and have long-range value and usage tha t  w i l l  vary wieh each 
project ,  some being used t o  implement a s imi l i a r  program i n  some loca l  school system 

. ,  
~~~~ . -~ *after  completion of the  project  .P.L. 93-380,Sec. 510. .~ ;-: . ~. 

.. . .  - .  . ~~ 

.. 
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~ . . . 

elsewhere uerhaus 20 o r  more vears from now. These f i l e s  docme&&-. ~- 
12 Aoorwed Disposition Instructions This agency recommends that the file series be cut otf at thh end of each: 

~ ~. . ~. l., L >...<T.~~ ,.._ >: r:._~li: - . r - -  e~ . ~ . 
2 . i ~ ~ i  1,. . I . 

~... . .. . ~. 

0 Hold in the current files-area A-. . -month(s) -_=L. parts);- ~ . -- ~ - - ~ ~  ~- ~~ 

. . i C . , .  : L  . " I Y .  . - . . .  . . _ _  ., . ~ 

> ~ :  --c~: ~ : t  
. . -  ~. year(s)j then ., ~ ~ 0 ;I-, . . . 0 Transfer toh&holding area, hold .. : ~ ~ 

0 Transfer to State Rewrds Center: hold ---'year(s); then 
D Destroy. 
0 Transfer to State Archives for permanent retention. 

Other (Specify) pa$; \.+&or 8 

Adoption/AdaptationbProjects: Cut off  f i l e s  a t  end of project  completion; hold i n  current 
f i l e s  area one (1) year a f t e r  end of current f i s c a l  year; then t r ans fe r  t o  S ta t e  Records 

. . .  
. L  

. . ~ Center; hold four-(4)  years., then . .  ,destroy. . , . .~ 
.~ 

< 
.~ . - .  ~. 

~ . .~ i -  

- .  - 
.. .. - . - .  

Developmental Projects: Cut off  f i l e s  a t  end o 
area one (1) year after-end .of current fis.cal year,A(if  project  has not become a t ra in ing  
project) ;  t r a n s f e r  t o  S ta t e  ArchiYea !&E pe&azie.nt retention. I f  project  becomes a t r a i n i n g  
project ,  see  below. 

Training Proiects:  ~ Cut of f  f i l e s  a t  end of project completion; hold i n  current f i l e s  a r ea ,  
one (1) year a f t e r  end of current f i s c a l  year; then t r ans fe r  t o  S ta t e  Archives fo r  permanent 

re tent ion.  

ompietion; hold i n  current f i les  

- 

These instructions apply to al l  prior and future accumulations of the series. 

State Records bmmitter ISigr#ure) Date 

State Auditor/Designee tc- P-77 
Wornmendations in Per-/,/ 
lraph 12 are approved. 
'If disapproved, attach letter 

11- 7-7 7 ,f explanation.) Secreta m e / D e r i g n e e  - . -  c u  


